






● The best recording is the one you have!
● A phone recording may not be ideal, but if your recorder dies, could be 

invaluable.





● A full soundbooth would be great, but really…
● Aim for the quietest recording space possible. STOP AND LISTEN TO CDSC 

FOR NOISE.
● Pay attention to background noises, fans, AC, etc. relatively easy to edit out 

sudden bangs, but a low hum is very hard.
● Time of day and scheduling may impact noise.
● Your speakers need to be comfortable, but beware of squeaky furniture, etc 

(like kicking Lotus’ desk).
● Different mics for different setups - omnidirectional, condenser, internal, 

external, lavalier.
● Running off a power cord can create audio artefacts - battery is safer but can 

run out.
● Is the mic a good distance from the speaker to pick them up. Loud/soft-

spoken? Fidgeter?
● Can you see and monitor your equipment?



● Always have a plan. WIll vary by type of recording/project.
● Make sure your equipment is working as expected! Sample recording may 

also reveal any unexpected audio artefacts.
● Track all this metadata on paper! But always good to have a backup! So much 

metadata.
● Make your recording(s).
● I like to capture the acknowledgement and thanks - more metadata.



● File Naming: Minimally interviewee’s full name and date of recording.
● Editing: Same as everything else we talk about - Master and Access copies.
● Transcription: Full, Partial, or just Keywords? Verbatim transcriptions can take 

4-5 hours of work per hour of audio.
● We’ve dealt with audio before, you should have a good idea of the space and 

storage requirements.





● Very simple App suggestions: Voice Recorder (Android) Voice Memos 
(iPhone) - make a short recording.

● Transfer to a computer.
● Or, if you do not have a smartphone or other mobile device, record on a 

computer that has a built in microphone or external mic.
● Learn from resources on the SHN that show how to record and edit audio in 

Audacity.
● Use Audacity to edit.




