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Select your Accession To Directory: 
This is where you want the collection to go live… 
preferably a stable media like your network drive.

Located on your desktop, open the 
NewAccessions folder and click 

ONLY ONCE on the Master Copies  
folder, then click 

Set as Accessions Directory

DataAccessioner - Walkthrough
E:\Digital_POWRR_Workshop_Tools_and_Hands_On_Activities\
Data Accessioner\DataAccessioner_v1_1\dataaccessioner-1.1

Fill out the top 3 fields.



Click Source/Directory to select the location 
where the digital materials currently are located.

Located in your flash drives at 
E:\Digital_POWRR_Workshop_Tools_and_

Hands_On_Activities\DonatedCollection

Click ONLY ONCE on the
A Curator’s Cat Collection

folder, then click 
Select Disk/Directory to Migrate.



Populate descriptive metadata 

Click Migrate to begin
the migration process.

Note the 
progress bar.

Select a folder or file 
that has metadata 
you wish to add. 

The Dublin Core 
metadata is added here, 
clicking Add New
after each addition.



What did you create?

…is a copy of your migrated collection.

XML file with LOTS of metadata

Located in the Directory you specified…

You. Are. AWESOME.



Make a copy of the Master, 
place in the  Access Copies folder, 
and don’t touch the Master Copy again…

…unless a new derivative is needed 

….or until you move it into 
a preservation system!

Not quite finished…



Basic descriptive metadata that you created

Dublin Core Metadata

Extracted metadata: 
Folder names
File names
Last modified
Size
…and more!

MD5 Checksum



File Characterization Shenanigans!



Click on Add Source… ….and select the XML file 
DataAccessioner created.

There are sample xslt style sheets provided.

You can edit them and/or create 
new ones… Whatever is necessary
to get the reports you need.  

DA Metadata Transformer Tool - Walkthrough
E:\Digital_POWRR_Workshop_Tools_and_Hands_On_Activities\Data Accessioner\da-mt-1.1\DAMetadataTransformer-1.1



Click Set Output Directory
To select where the 
generated reports will live.

Click Run Transforms.

Once the reports have 
been generated, DA:MT 
will show the results.

In this case, two 
files were created: 
a CSV file and
an HTML file. 

To view the reports, you’ll need to head to 
the folder you set as the Output Directory.



Coverts XML Into CSV (Comma Separated Value….a spreadsheet!)



Fixity - Walkthrough
File -> New Project (no spaces, please!) Select which folders/files 

you wish to monitor…
…and who should receive 

the reports.

Make selections based 
on local practice.

To test: File -> Run Now (save settings when prompted)
Now check your email!



Since it’s a new project, 
Total Files and New Files 
are the same. 
Confirmed Files is 0.

If the monitored files are unchanged 
Total Files

and 
Confirmed Files 

will be the same.

But if there is a 
problem, Fixity 

will tell you.

New Project We Have a Problem



Fixity Report


