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SUSTAINABLE HERITAGE NETWORK 
2015 ATALM POST-CONFERENCE WORKSHOP 

NOTES 
 

SESSION: Appraisal and Description Metadata 

SPEAKER: Maggie Kruesi, Folklife Specialist, American Folklife Center, Library of       

Congress 

DATE: Monday, 9/14, 9am-10:45am 

 

Group Discussion 

 Sample Photograph - collectively described it 

 How would you search for this photo? 

 Time period, characteristics of the photo, landmarks or clothing…  

 Without metadata, it is difficult to understand or find again! 

 

Definitions 

 Metadata - Most important elements of descriptive metadata 

o Who  

o When  

o Where  

o What 

 Where can you go to find metadata? 

o Accession records, donor files, field notes 

o Corporate name, processing staff 

 Metadata is very commonly defined as “Information about information” 

 AFC uses Encoded Archival Description (EAD) for their finding aids 

o EAD is one of very many metadata standards 

 

Examples and Templates 

 Example of a simple spreadsheet for recording information 

 DublinCore - 15 data elements, the AFC spreadsheet is pared down 

 Flexible example - used for audio or photographs 

 Standards - use same consistent scheme for all of your collections 

 

AFC website resources 

 Cultural Documentation Guidelines - many more templates, tools, and 

advice  http://www.loc.gov/folklife/edresources/ed-trainingdocuments.html 

http://www.loc.gov/folklife/edresources/ed-trainingdocuments.html
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Interview logs 

 Summary of interview that you recorded (do immediately afterwards) 

 Makes it easier to describe  

 Try and capture contextual notes immediately, while recording 

 With donations, ask if there are additional notes or logs, often people will have but not 

think to donate them, and they are invaluable to you 

 

Example: Interview Information and Cataloguing Metadata Crosswalks 

 More complex spreadsheet - crosswalking  

 Showing what fields from one metadata scheme map onto another 

 Created and shared this metadata spreadsheet with everyone ahead of time to ensure 

consistency and accuracy 

 Be aware of HOW MUCH time creating good metadata takes (good example is 

transcription) 

 Track rights and permissions 

 AFC - moved data from spreadsheets to database, with online component  

 

Lots of work to create high quality metadata -may have to hire a cataloger specifically for this 

job in your projects 

 

Civil Rights Oral History Project - funding provided, legal mandate  

 

Tool 

 DublinCore generator http://www.dublincoregenerator.com/ 

 Can use to create a dublincore record  

 Allows you to enter elements into a web form 

 

What sort of data elements do you want? 

Title 

 A/V materials sometimes need a longer title - who, what, when, where within the title 

 Even photographs 

 Need to know where it was recorded, and when 

 Ex. something created at a festival or event - where and when 

 

Date:  

 Sometimes complex, especially with AV 

 Very important 

 Might have originals vs copies - want dates for ALL  

 Don’t want to have to re-listen to find out this information 

 If you are digitizing - record what date you digitize too 

http://www.loc.gov/collection/civil-rights-history-project/about-this-collection/
http://www.dublincoregenerator.com/
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Tip: 

 Date of recording, copies, preservation reformatting, editing, etc… 

 LOC doesn’t discard original analogue formats after digitization, as new technologies 

might be able to capture more information (eg: IRENE and wax cylinders) 

 Ex: IRENE can capture information from broken/damaged media that’s not possible with 

analog devices Ex. IRENE imaging technology 

  

 Realistically, LOC knows that some media (eg: VHS) will not last long-term, no matter 

how well they are conserved 

 Other materials may degrade too much and can be discarded - ex. VHS 

 

Case study of metadata: 70s-80s Federal Cylinder Project  

 Thousands of audio cylinders - Bureau of American Ethnology  

 American Indian recordings from 1890s-1940s 

 Able to take wax cylinders into remote places to collect, even when new recording tech 

was invented 

 Rehousing - make sure to capture ALL metadata - take pictures and write down all data 

from original housing 

 Found materials that had never been digitized - also found notes 

 Had to move all the recordings from DC to Culpeper, VA 

 Allowed for complete inventory and collection level description 

 Did research on notes - names of song creators and singers 

 Google - copyright register of the song names found on the recordings ex. “Medicine 

Owl” 

 Found photographs in the City Museum of New York archives. Found who/where the 

recordings were made by Blackfeet people 

 Got lots of information from the photographs and also from newspaper stories,  

 Convergence of information  

 So… a small bit of metadata allowed the discovery of much much more information 

 Every CMS has it’s limitations as to what/how much information can be displayed (eg: 

adding the ability to link out to other online sources) 

 Find out where to stop in research - sometimes you need to get the most metadata you 

can, then leave the rest to the researcher 

 

Question: Do you connect the additional information with the photographs?  

 Yes!  

 Maggie included notes on source information in Summary 

 Then, under notes - says where you can find the photographs in NY  

 

https://www.nedcc.org/audio-preservation/understanding-irene
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Cylinder project - sometimes documentation is at National Anthropological Archives 

Same practice - under notes, say where to find more 

 

Tip: 

 BE CONSISTENT  

 

Digitization - priority at AFC is for the unidentified items, so you can describe them first 

 Make discoverable, then digitize when you have a more complete record 

 

Metadata Examples: 

 Alan Lomax recordings - writing on record sleeves 

 WPA workers - typed up original writing 

 Made into online catalog - easily searchable/browsable  

 Alan Lomax photographs - Contact sheets - wrote notes underneath each photograph 

 

Standards - Why? 

 Consistency - At one time, created Access databases for each collection. Did not have a 

structure, individuals creating their own database metadata fields  

 Sharing - can share with users and other institutions 

 Interoperability - across different systems, programs 

 Reuse in future - saves costs to do quality metadata ONCE 

 

Metadata for Paper vs AV 

 Paper - do it at container level, more general  

o or do more specific for individual items, containers, folders  

o easy to do a variety of levels 

 AV  

o Best to be item-level, more specific 

o Track or song level is even better 

o Make discoverable 

o One of the key fields is ‘Identifier’, so all your other metadata can relate to the 

proper items 

o AMIA metadata cataloguing content standard is good for film and audio 

collections 

 

Identifier: 

 Each physical object has to have a unique ID, then the digital version should have an ID, 

any other copies on other media.  

 Can use metadata to describe all - intellectual control.  

 AMIA developed a content standard for all the different versions 
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AV media capture events 

 Make sure to capture the sequence of events 

 Grouping materials into trips, events 

 Become a collection, related by the event, trip, concert, festival 

 And use unique identifiers 

 

Lomax gave metadata instructions (wrote a letter to tell recorders what to collect) 

 Name 

 Number the records, sequence of recording event or trip 

 A or B (also applicable to files) 

 Creator, name , date 

 Additional information 

 Telling about getting life histories, information about the song 

 Was recording people without their permission UNETHICAL - trying to get people to be 

natural without their knowledge of being recording 

 **Really important to GET PERMISSION 

 Tunings of instruments, photos of instruments, get artist to explain how they play it 

 Instructions on how to record parts and harmonies  

 Collect songs or stories from the different people in the same community  

 

**If you don’t get good metadata, you can quickly have a mess on your hands. 

 

Example Project 

 Omaha Indian Music - brought wax recordings of 1895 songs back to the community, 

recorded new songs, interviews in 1983. 

 Omaha Indian Music 

 Lost the recording sequence of the powwow recordings, but shelf list numbering enabled 

them to figure out the order.  

 

Multiple generations of AV materials 

 LOCKSS - make copies 

 Make sure you know where originals are 

 Keep date for each copy, and original  

 Keep digital date as well, sometimes equipment will capture date, embed in file  

 

Metadata for a jar of preserves - what would you want to know? 

 Date! 

 Contents, ingredients  

 Who it was made by  

 What was it made for 

 Technical analog - quality of lids, did it seal (aka make sure equipment works) 
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Types of metadata 

 Descriptive - we have talked about this most so far (who, what, where, when)  

o For discovery and access 

 Technical  

o Captured by recording devices, during digitization, can also manually record   

o Size, quality 

o What kind of device or material, what brand 

 Administrative - needed to manage collections in your system  

 

Standards 

 Descriptive Metadata standards 

o often called “content standards” 

o eg: DACS, RDA, AMIA 

o Many are currently under revisions and updates to keep abreast of current 

technologies 

o How to format titles, what kind of dates, how to formulate place names, controlled 

vocabularies 

 Structural/framework standards 

o Dublin Core - 15 elements 

o EAD 3 

o MARC 21 

o BIBFRAME 

o PBCore - 82 elements 

o others 

 Technical standards and tools 

o BWF MetaEdit 

o FADGI 

o be aware of what information your recording devices actually capture, and figure 

out how to access and extract/embed it 

o Ensure that your device is capturing metadata (eg: location services), and 

capturing it correctly (eg: manually setting device dates) 

 Or not, if you do not want this information revealed 

 

Constantly being revised, flexible,  but you need to have an idea of INTERNAL STANDARDS - 

how you want to make titles, dates, how you tag with subjects 

 

Question - radio show metadata 

Spinatron - https://spinitron.com/ 

 

 

 

https://spinitron.com/
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Controlled vocabularies 

 a Controlled Vocabulary is a standard in itself 

 enable sharing and discovery 

 easier to search between institutions 

 id.loc.gov 

 Linked open data 

 Can download vocabularies and incorporate into your CMS 

 LC - Subject Headings (known to be problematic for North America tribes), Name 

Authority File 

 AFS Ethnographic Thesaurus 

 Virtual International Authority File 

 Getty Art and Architecture Thesaurus  

 

Linked Open Data - If done properly, you don’t have to manually update some information 

 

Other Metadata Fields 

 Subjects, topics,  

 Keywords 

 Community description 

 Controlled vocab 

 Genres 

 Document forms 

o Knowing what to call different types of materials for example, a diary vs journal 

vs daybook 

Example: 

 Folder level digitization and description of Alan Lomax papers - but can still add 

controlled vocabulary terms to get researchers to know what is in folders 

 

Metadata for mapping  

 Use your devices to collect GIS data - digital recorder, phone, camera, iPad 

 

Ethical questions 

 Keeping names private,  

 Keep private info secret – address 

 

Question - Steering committee?  

 LoC has policies and committees  

 Ethical Standards for folklife 

 

Metadata for oral histories  
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Time-based media will not survive without support 

 maintenance 

 digitization 

 migration and reformatting 

 may need funding for preservation  

 less than 25 years 

 

Funding sources 

http://www.loc.gov/programs/static/national-recording-preservation-plan/publications-and-

reports/documents/NRPPLANCLIRpdfpub156.pdf 

 

Question: Rights and restrictions 

 Open or with restrictions - community based, restrictions on copying 

 Wax cylinders need tribal permissions to copy 

 Performers have rights - folksongs are not available online unless they are made clear 

 Will take things offline if people object 

 Restrictions put on by donor 

 

Question 

Digital environment poses issues for personal information, oral histories can contain very 

personal information. Don’t want everything available to everyone - practically (address) and for 

sensitivity issues.  

 

Question -Michael Ashley, Archeology 

 Hard to not take pictures - turn off location data 

 Tell the world where/maybe who 

 Sacred sites, archeological sites, endangered plants, animals, environment 

 

 

http://www.loc.gov/programs/static/national-recording-preservation-plan/publications-and-reports/documents/NRPPLANCLIRpdfpub156.pdf
http://www.loc.gov/programs/static/national-recording-preservation-plan/publications-and-reports/documents/NRPPLANCLIRpdfpub156.pdf

