How to attach files to an email

Open your gmail account and compose a new email.
To attach a file, find the little paper clip icon on the bottom of the window and click

It.
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Hello Elsie,

Wendy Camber

Assistant Archivist

Alaska Native Language Archive
Rasmuson Library Rm 232
(907) 474-8675
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A new window will open that looks like the finder. Open the folder and

highlight the file you want to attach.
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The file will be in blue:
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Hello Elsie,

Wendy Camber

Assistant Archivist

Alaska Native Language Archive
Rasmuson Library Rm 232
(907) 474-6675
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Then Send!




